	ID
	Topic
	Examples/Further Detail
	Response

	1.    History & Background

	a
	Title
	e.g. ‘The British National Bibliography’
	

	b
	Web site address
	Location of web pages describing the national bibliography
	

	c
	Start date
	e.g. began 1960
	

	d
	Period covered
	e.g. 1900 to date
	

	e
	Current size
	i.e. number of records included in the database
	

	2.    Scope

	a
	Media covered
	e.g. digital, printed books or serials, maps, printed music, audio, video etc:
	

	b
	General selection criteria
	e.g. includes material printed or distributed in specific geographic or cultural context, includes ‘national’ material created throughout the world etc
	

	c
	Selection criteria for digital resources
	e.g. formats, publication types etc:
	

	d
	Exclusions policies applied
	e.g. grey literature, computer games, ephemera etc
	

	3.    Organisation & Administration 

	a
	Primary organisation responsible for national bibliographic control
	e.g. single national library, national bibliographic agency (NBA), private sector organisation with designated responsibility etc
	

	b
	Web site address of national bibliographic agency
	Location of web pages describing the NBA and its work.
	

	c
	Co-operative structures or  relationships supporting the production of the national bibliography 
	e.g. national/regional library co-operatives or legal deposit networks, relationships with ISBN/ISSN agencies, cooperation with publisher organisations etc 
	

	d
	Single integrated or multiple categorised bibliographies
	i.e. does a single national bibliography cover all publications or are separate bibliographies for different subject/media categories  created?
	

	e
	Sources of bibliographic metadata used to produce national bibliography
	e.g. is data created in-house, derived from other libraries, publishers/book sellers, outsourced data creation, multiple sources etc?
	

	f
	Relationship to national legal deposit legislation or voluntary deposit arrangements
	i.e. is material included received by the NBA under national legal deposit arrangements?
Do separate arrangements exist for different categories of material e.g. digital?
	

	g
	Relationship to national Cataloguing in Publication (CIP) programme
	e.g. is a CIP programme co-ordinated by the NBA? 

Are CIP or pre publication records included in national bibliographic services?
	

	4.    Services & Usage

	a
	Media & format options 
	e.g. printed catalogue, catalogue cards, CD-ROM, PDF, HTML, MARC exchange file, etc
	

	b
	Access options to national bibliographic metadata
	e.g. Web catalogue, Z39.50, FTP, OAI-PMH harvesting, RSS feed etc?
	

	c
	Metadata enhancements offered via online services
	e.g. book jackets, table of contents, reviews etc?
	

	d
	Web 2.0 services offered
	e.g. user reviews, user tagging etc
	

	e
	Frequency of service updates
	e.g. daily, weekly, monthly, annual etc
	

	f
	Target audiences for services
	e.g. academic/public libraries, members of the public, book trade etc?
	

	g
	Uses made of  services offered 
	e.g. advance notification of publications, acquisition/selection, derived cataloguing, retrospective conversion etc
	

	5.    Business Model

	a
	Pricing policy for national bibliographic services
	e.g. does the national bibliography operate on a for profit, cost recovery or free basis etc?
	

	b
	Availability of metadata for re-use
	i.e. is all national bibliographic metadata released into the public domain without restriction or are users required to comply with licensing or redistribution arrangements etc?
	

	6.    Standards Used in the Creation of the National Bibliography

	a
	Metadata formats 
	e.g. UNIMARC, DanMARC, MARC21, Onix, MODS, etc
	

	b
	Cataloguing code
	e.g. AACR2, MAB-1 etc
	

	c
	Levels of description offered
	e.g.  ISBD, AACR Level 2 etc
	

	d
	Subject standards
	e.g. DDC, MESH, LCSH etc
	

	e
	Name authority standards
	e.g. NACO
	

	7.    Additional Notes

	a
	Is NBA affiliated to IFLA SC?
	Yes/No?
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


