
PROJECTS: End-of-Year Report Form 2011


DEADLINE FOR RETURNING THIS FORM TO IFLA HQ (joanne.yeomans@ifla.org ):  15 NOVEMBER 2011
	IFLA PROJECT NO.:
Date report submitted: 

	Title of Project: 

	Report type
	End of 1st year (for approved 2-year projects):
	End of project:

	Supervisor:

	Division/Section:

	SECTION 1 ACTIVITY REPORT

	Project completed: YES, on (date):
                                  NO, expected finish date: 

If the project is delayed please explain:



	Please describe the results of the project if completed, or give the current status of the project.

Referring to the original project proposal, include details such as: have the goals and objectives been achieved (if not, what milestones have been reached), was the methodology correct, has the project involved the anticipated beneficiaries and stakeholders and have others been involved, what are the results and have they been disseminated (are there other ways by which the results could be promoted), has the evaluation been carried out (if so please give the results) and is there any follow-up activity planned or proposed. Please also remark on whether the expenditure is on target, and if the project is not completed, what remains still to do.
A SUMMARY OF THIS REPORT WILL BE PUT ON THE IFLA WEBSITE
Please attach extra sheets if necessary

	If the project is expected to result in a publication, please give details:

The project leaders should work with the IFLA Communications Officers to develop and implement the promotion plan.


	SECTION 2 FINANCIAL REPORT
	
	

	1. INCOME
	
	in EURO

	1.1
Approved budget for 2011*
	

	1.2
Refunded by IFLA HQ in 2011*
	
	

	1.3
Balance (unspent funds reserved at IFLA HQ for 2011) *
	
	

	1.4
Other income (please specify source):
	

	TOTAL INCOME (1.1 + 1.4)
	

	2. EXPENDITURE details
Give breakdown of costs claimed from IFLA HQ (add rows if necessary)
	
	

	Month/year
	Item
	Cost in EURO

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL EXPENDITURE (equal to 1.2)
	

	3. REMAINING EXPENDITURE
	
	

	3.1
Expenditure expected till end of 2011 (please send your requests for payment before the 31st of December 2011)
	
	

	3.2
Expenditure expected in 2012 as described in the original proposal (for 2-year
              projects only)
	

	3.3        Extra expenditure for 2012 not budgeted in the original proposal 

             (subject to approval)

Explanation:
REMINDER: Unspent funds from 2011 will not be carried over to 2012!
	

	3.4
Funding requested for 2012 (total of 3.2 and 3.3)

             (subject to approval)
	EUR:
	


* to be completed by IFLA HQ















