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Names of Persons

Introduction: 

According to the International Cataloguing Principles (ICP)
 the Form of Name for Persons as an authorized access point should be constructed following a standard: "When the name of a person consists of several words, the choice of first word for the authorized access point should follow conventions of the country and language most associated with that person, as found in manifestations or reference sources". Thus, this set of documents summarizes the conventions for each country, established by each national cataloguing agency, to help other cataloguing agencies creating authority data worldwide. 
Please access IFLA Names of Persons
 to submit updates from your country and to access more information.

Country name in English: Czech Republic
Country name in official language(s): Česká republika
Language in English: Czech
Language name in official language(s): čeština
Last updated: March 2016
NAME ELEMENTS

Elements normally forming part of a name
	Element
	Type
	Examples

	
	
	

	1.  Forename
	simple
	

	
	-- male
	Bohuslav

Jiří

Karel



	
	-- female
	Božena

Jaroslava

	
	compound
	

	
	-- male 
	Jan Amos

Karel Matěj

	
	-- female
	Magdaléna Dobromila

	2.  Surname
	simple
	

	
	-- male
	Čapek

Komenský

Martinů

	
	-- female

This form mostly has the suffix -ová or -á.  It is rare for male and female names to have the same form.
	Čapková

Němcová

Martinů



	
	
	

	
	compound
	

	
	-- male, consisting of two names 
	Čapek Chod

Havlíček Borovský

	
	-- female, consisting of a woman’s maiden name and female form of  husband’s surname, their order can vary (often joint by a hyphen)
	Moserová-Davidová

	
	
	

	
	family name with preposition, used usually for names of nobility
	<ze >Žerotína*

	
	consisting of a family name and a preposition followed by a place name
	Adam z Veleslavína

Jeník z Bratřic

Karásek ze Lvovic

	* Non-sorting characters in <  >.



ORDER OF ELEMENTS IN CATALOGUE HEADINGS
General rule

	Type of name
	Entry element
	Examples

	
	
	

	1.  Simple surname
	surname
	Čapek, Karel

Komenský, Jan Amos

Martinů, Bohuslav

Martinů, Jaroslava

Němcová, Božena

	
	
	

	2.  Compound surname
	first part of surname
	Čapek Chod, Karel 

     Matěj

Havlíček Borovský, 

     Karel

	
	
	

	--  compound surname consisting of a woman’s maiden name and her husband’s surname 
	first part of surname
	Moserová-Davidová,  

      Jaroslava

	
	
	

	-- surname with preposition
	family name preceded by a preposition (ignored from sorting)
	<ze >Žerotína, Karel*

	-- compound name consisting of a family name followed by a preposition and a local name
	first part of surname
	Adam z Veleslavína, 

     Daniel

Jeník z Bratřic, Jan

Karásek ze Lvovic, 

     Jiří

	
	
	

	* Non-sorting characters in <  >.
Note:  Names of foreign origin in Czech Republic are entered according to usage in the appropriate country.


National cataloguing code

Resource Description and Access (RDA) (since May 2015)
Transliteration schemes used


Doporučení pro přepis nelatinkových písem. - 2., dopl. vyd. Praha, Národní 


knihovna, 2006.

Authorities responsible for issuing library rules about names: 


National Library of the Czech Republic together with other Czech libraries that co-operate on cataloguing policy (working groups for cataloguing).
National authority file of names: 


Czech National Authority File.

http://aleph22.nkp.cz/F/?func=file&file_name=find-b&local_base=aut
Sources and recommended references

Česka národní bibliografie = Czech National Bibliography. http://aleph22.nkp.cz/F/?func=file&file_name=find-a&local_base=cnb
Authority for information provided

Národní knihovna České republiky (National Library of the Czech Republic).

Checked and approved by:  Edita Lichtenbergová, Head, Acquisition, Cataloguing and National Bibliography Division, March 2016.
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